
BOARD OF REVISION COMPLAINT 
STEP-BY-STEP INSTRUCTIONS 

FOR FORMS 1 & 1M ONLY 
 
You must have been the property owner on January 1st of the year you are filing for. For Tax Year 
2019 (payable in 2020), you must have owned the property January 1, 2019 to file a complaint. 
 
If the property is owned by a corporation, trust, partnership, association, or LLC, the complaint form 
may be dismissed if not completed by an attorney. 
 
 
Line 1. Enter a complete name and address for the property owner. 
 
Line 2. This line is used when a township, municipality, or school district files a complaint or 

counter-complaint. 
 
Line 3. If the form is being completed by an attorney, the attorney’s name and address should 

be listed here. 
 
Line 4. Enter the phone number for the person to be contacted (either owner or agent). 
 
Line 5. Enter the email address for the property owner. 
 
Line 6. Explain the relationship of a complainant listed on Line 2 to the property. 
 
Line 7. Enter the parcel number and physical address for the property the complaint is being 
filed on. List each parcel separately. 
 
Line 8. Give a brief explanation of the property’s use. For example, residence, recreational, 
agricultural, business, etc. 
 
Line 9. List details of the decrease in value being requested. Enter the parcel numbers as 
shown in Line 7 in the first column, then complete the remaining columns:  

Column A. For each parcel, list your opinion of the true value of the property or manufactured 
home. (As a guide, you should consider how much was paid for the property, how much it is 
insured for, and how much you would sell it for.) 

Column B. Enter the Auditor’s current market value for the parcel or manufactured home, as 
shown on the most recent real estate or manufactured home tax bill. 

Column C. Enter the difference between Columns A and B. 

 
If any of this information is missing, the complaint can be dismissed for lack of evidence. 

 
Line 10. Give a brief explanation of why you feel the values of the parcels listed should be 
lowered. Be specific. Failure to explain the reason for the request will result in the complaint 
being dismissed for lack of evidence. 
 
Line 11.  If the property was sold in the last 3 years, enter the sale date and purchase price. You 
must also attach a copy of a closing statement or purchase agreement, or other evidence of the sale 
price. See the Instructions for Line 11 on the back of the complaint form.  



 
Line 12. If the property was listed for sale but did not sell, attach a copy of the listing agreement. 
 
Line 13. Enter the date and cost of any renovations completed in the last 3 years. 
 
Line 14. Indicate whether the testimony or report of a professional appraiser will be presented. 
 
Line 15. If you have filed another complaint within the current three-year appraisal and update 
cycle (that is, your property value has not been changed by the auditor’s office due to reappraisal or 
update since your last complaint was filed), you must give a reason to justify the filing of this new 
complaint. Check whichever box applies. Any complaint filed on a property that has been the subject 
of a prior complaint within the current cycle will be dismissed unless one of the listed reasons applies. 
 
Sign the form in front of a notary. Important: Any employee of the Auditor’s Office who is a 
notary is prohibited from notarizing complaint forms due to a conflict of interest. Most banks 
and legal offices have employees who are notaries. 
 
 


